	COMPANY

Logo
	Part 135
Schedule of Events



	Date: ___/___/20___



OFFICIAL NAME OF COMPANY:

LOCATION ADDRESS: _________________________
MAILING ADDRESS: PO Box ______, ______, _______ KSA

PRE-CERTIFICATION NO: 0__
	
	
	Date Rec.
	Date Rtn

Change
	Date 

Accept
	Insp.

Sign

	
	I. PRE-APPLICATION PHASE

	
	
	
	

	
	
	
	
	
	

	
	A. CONDUCT PRE-APPLICATION MEETING
	
	
	
	

	
	1. VERIFY PASI INFORMATION
	
	
	
	

	
	2. OVERVIEW OF CERTIFICATION PROCESS
	
	
	
	

	
	            3. PROVIDE GUIDANCE ON WHERE  TO OBTAIN CERTIFICATION INFORMATION
	
	
	
	

	
	
a. Certification Job Aid
	
	
	
	

	
	
b. Schedule of Events
	
	
	
	

	
	
c. Advisory Circular Checklist
	
	
	
	

	
	
d. Specifications


	
	
	
	

	
	           4. EXPLAIN FORMAL APPLICATIONS SUBMISSIONS



	
	
	
	

	
	
	
	
	
	

	
	B. CERTIFICATION TEAM DESIGNATED

SPECIALTY


                                             Name

Certification Program Manager                                           
Operations Inspector

                                                         
Maintenance

                                                         

	
	
	
	


	
	II. FORMAL APPLICATION PHASE

	
	
	
	

	
	
	
	
	
	

	
	A. REVIEW APPLICANT’S SUBMISSIONS
	
	
	
	

	1. 
	2. FORMAL APPLICATION LETTER



        a. Full and official name (legal)



        b. Mailing address




c. Primary operations base


d. Name and address of agent for service


            e. Key Management Personnel Names





	
	
	
	

	
	2. APPLICATION ATTACHMENTS


	
	
	
	

	
	       a. Schedule of events




	
	
	
	

	
	       b. Initial compliance statement


	
	
	
	

	
	       c. Company general manuals (Operations and Maintenance)


            
	
	
	
	

	
	            d. New Hire Training Curriculums, to include:
	
	
	
	

	· 
	· Basic Indoctrination
	
	
	
	

	· 
	· Crewmember Emergency Training, 
	
	
	
	

	· 
	· Pilot - Ground & Flight Training to include, as applicable: 
	
	
	
	

	· 
	· Initial
	
	
	
	

	· 
	· Upgrade
	
	
	
	

	· 
	· Transition 
	
	
	
	

	· 
	· Differences
	
	
	
	

	· 
	· Recurrent
	
	
	
	


	· 
	· Flight Attendant – Ground Training to include, as applicable:
	
	
	
	

	· 
	· Initial
	
	
	
	

	· 
	· Transition 
	
	
	
	

	· 
	· Recurrent
	
	
	
	

	· 
	· Haz Mat Training, Initial/Recurrent
	
	
	
	

	· 
	· Check Airmen Training 
	
	
	
	

	· 
	· Flight Instructor Training 
	
	
	
	

	· 
	· Security Training



	
	
	
	

	
	
e. Management qualification  resumes


	
	
	
	

	
	            f. Doc’s of purchase/contract/ lease





	
	
	
	

	
	
	
	
	
	

	
	B. EVALUATE GACA RESOURCE CAPABILITY BASED ON SCHEDULE OF EVENTS

REMARKS:


	
	
	
	

	
	
	
	
	
	

	
	C. FORMAL APPLICATION MEETING
	
	
	
	

	
	1. SCHEDULE MEETING Date: ________ Time: 10.00AM
	
	
	
	

	
	2. DISCUSS EACH SUBMISSION
	
	
	
	

	
	3. RESOLVE DISCREPANCIES/ OPEN ITEMS
	
	
	
	

	
	4. REVIEW CERTIFICATION PROCESS
	
	
	
	

	
	5. REVIEW IMPACT IF SCHEDULE OF EVENTS NOT MET




	
	
	
	

	
	
	
	
	
	

	
	D. ISSUE LETTER ACCEPTING/ REJECTING APPLICATION






REMARKS:


	
	
	
	


	
	III. DOCUMENT COMPLIANCE PHASE 
	
	
	
	

	
	
	
	
	
	

	
	A. EVALUATE APPLICABLE TRAINING PROGRAMS
	
	
	
	

	
	      1. TRAINING CURRICULUMS

	
	
	
	

	
	            a. Basic Indoctrination

	
	
	
	

	
	
b. Crewmember Emergency Training


	
	
	
	

	
	            c. Pilot Initial Ground & Flight Training

	
	
	
	

	
	            d. Pilot Recurrent Training



	
	
	
	

	
	            e. Pilot  Transition/Upgrade/ Differences Training




	
	
	
	

	
	            f. Flight Attendant Initial Ground Training (as applicable) *



	
	
	
	

	
	            g. Flight Attendant Transition/Recurrent Training




	
	
	
	

	
	            h. Security Training




	
	
	
	

	
	             i. Hazardous Materials


 
	
	
	
	

	
	             j. Check Airman/Flight Instructor


	
	
	
	

	
	            k. Maintenance Personnel





	
	
	
	

	
	
	
	
	
	

	
	B. EVALUATE MANAGEMENT QUALIFICATIONS



                       
	
	
	
	

	
	             1. DIRECTOR OF OPERATIONS
	
	
	
	

	
	
2.  CHIEF PILOT *




	
	
	
	

	
	            3. DIRECTOR OF MAINTENANCE *

	
	
	
	

	
	            4. REQUEST FOR DEVIATION 
	
	
	
	

	
	
	
	
	
	


	
	C. EVALUATE APPLICABLE MANUALS
	
	
	
	

	
	1. GENERAL OPERATIONS MANUAL
	
	
	
	

	
	a. Management Persons Required Under 119.69(a)


	
	
	
	

	
	b. Applicable Ops Spec Sections
	
	
	
	

	
	c. Emergency Plan/Accident Notification
	
	
	
	

	
	d. PIC knowledge of: required airworthiness inspections,  reporting and recording of mechanical irregularities, MEL/Logbook knowledge and out station maintenance/servicing

	
	
	
	

	
	e. Procedures for the release for, or continuation of, flight with inoperable or unserviceable equipment
	
	
	
	

	
	2. GENERAL MAINTENANCE MANUAL




	
	
	
	

	
	3. FAA-APPROVED AIRPLANE FLIGHT MANUAL



	
	
	
	

	
	4. AIRCRAFT CHECKLISTS

	
	
	
	

	
	
a. Normal

	
	
	
	

	
	            b. Abnormal

	
	
	
	

	
	            c. Emergency
	
	
	
	

	
	5. FLIGHT ATTENDANT MANUAL (as applicable) *




	
	
	
	

	
	6. DESTINATION AIRPORT ANALYSIS (as applicable) *



	
	
	
	

	
	8. CONFIGURATION DEVIATION LIST (as applicable)




	
	
	
	

	
	9. MAINTENANCE TECHNICAL MANUALS (as applicable):

	
	
	
	

	
	a. Airframe/Powerplant

	
	
	
	

	
	b. Structural Repair

	
	
	
	

	
	c. Parts Catalogue


	
	
	
	

	
	d. Inspection Procedures

	
	
	
	

	
	e. Manufacturer’s or Vendor’s Manual



	
	
	
	

	
	f. Wiring Manual
	
	
	
	

	
	            g. Overhaul Manual

	
	
	
	


	
	10. FUELING PROCEDURES

	
	
	
	

	
	11. FLIGHT LOCATING
	
	
	
	

	
	12. WEIGHT AND BALANCE LIMITATIONS



	
	
	
	

	
	13. HAZARDOUS MATERIAL RECOGNITION AND/OR ACCEPTANCE



	
	
	
	

	
	14. SECURITY PROGRAM

	
	
	
	

	
	15. CONTINUOUS AIRWORTHINESS MAINT. PROG.







	
	
	
	

	
	REMARKS:


	
	
	
	

	
	
	
	
	
	

	
	D. OTHER EVALUATIONS (as applicable) *
	
	
	
	

	
	1. AIRCRAFT LEASE
	
	
	
	

	
	2. MAINTENANCE CONTACTS

	
	
	
	

	
	3. SERVICING CONTRACTS

	
	
	
	

	
	            5. AIRCRAFT PROVING OR VALITDATION TEST PLAN

	
	
	
	

	
	6. ENVIRONMENTAL ASSESSMENT
	
	
	
	

	
	7. FINAL COMPLIANCE STATEMENT
	
	
	
	

	
	8 INITIATE OPSPECS PREPARATION


	
	
	
	

	
	9. TRAINING CONTRACTS

	
	
	
	

	
	          10. DEICING/ANTI ICING


	
	
	
	

	
	          11. EXIT ROW SEATING (20 – 30 seat on-demand or commuter 10 or more seats) *



	
	
	
	

	
	          12. ANTI DRUG AND ALCOHOL MISUSE PREVENTION PROGRAM




	
	
	
	

	
	 REMARKS:


	
	
	
	

	
	IV. DEMONSTRATION & INSPECTION PHASE

	
	
	
	

	
	
	
	
	
	

	
	A. EVALUATE APPLICANT CONDUCTING TRAINING


	
	
	
	

	
	
1. TRAINING FACILITIES


	
	
	
	

	
	2. TRAINING SCHEDULES


	
	
	
	

	
	3. FLIGHT CREWMEMBER TRAINING

	
	
	
	

	
	      a. Basic Indoctrination


	
	
	
	

	
	      b. Emergency Training


	
	
	
	

	
	      c. Ground Training



	
	
	
	

	
	      d. Flight Training


	
	
	
	

	
	4. CHECK AIRMAN/FLIGHT INSTRUCTOR



	
	
	
	

	
	5. FLIGHT ATTENDANT TRAINING *

	
	
	
	

	
	      a. Basic Indoctrination


	
	
	
	

	
	      b. Emergency Training


	
	
	
	

	
	      c. Ground Training


	
	
	
	

	
	6. HAZARDOUS MATERIALS

	
	
	
	

	
	            7. SECURITY TRAINING



	
	
	
	

	
	
8. MAINTENANCE TRAINING



	
	
	
	

	
	                  a. Mechanics/Repairmen



	
	
	
	

	
	                  b. Inspection Personnel



	
	
	
	

	
	                  c. Ground Handling/Servicing

	
	
	
	

	
	            9. Station Personnel









	
	
	
	

	
	REMARKS:


	
	
	
	

	
	B. CREWMEMBER TESTING AND/OR CERTIFICATION


	
	
	
	

	
	
1. PILOTS





	
	
	
	

	
	            2. FLIGHT ATTENDANTS *

	
	
	
	

	
	REMARKS:


	
	
	
	

	
	
	
	
	
	

	
	C. AIRCRAFT CONFORMITY INSPECTION




	
	
	
	

	
	
	
	
	
	

	
	D. MAIN OPERATIONS BASE





	
	
	
	

	
	
	
	
	
	

	
	E. MAIN MAINTENANCE BASE


	
	
	
	

	
	
	
	
	
	

	
	F. RECORDKEEPING:
	
	
	
	

	
	
1. Crewmember:





	
	
	
	

	
	                  a. Training





	
	
	
	

	
	                  b. Flight & Rest Times



	
	
	
	

	
	                  c. Qualifications





	
	
	
	

	
	
	
	
	
	

	
	G. MAINTENANCE:





	
	
	
	

	
	
1. Aircraft Records




	
	
	
	

	
	2. Personnel Training




	
	
	
	

	
	3. Personnel Duty Time Limitations





	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	H. FLIGHT/TRIP RECORDS





	
	
	
	

	
	
	
	
	
	

	
	I. EMERGENCY AND EMERGENCY EVACUATION DUTIES AND PROCEDURES *



	
	
	
	

	
	
	
	
	
	

	
	J. AIRCRAFT PROVING TEST(S) AS APPLICABLE




	
	
	
	

	
	
	
	
	
	

	
	K. VALIDATION TEST(S) AS APPLICABLE





	
	
	
	

	
	
	
	
	
	

	
	L. PROOF OF DOT ECONOMIC AUTHORITY (AIR CARRIERS ONLY)





	
	
	
	

	
	REMARKS:


	
	
	
	

	
	
	
	
	
	

	
	V. CERTIFICATION PHASE

	
	
	
	

	
	
	
	
	
	

	
	A. APPROVE OPERATIONS SPECIFICATIONS




	
	
	
	

	
	
	
	
	
	

	
	B. PRESENT CERTIFICATE & OPSPECS TO CERTIFICATE HOLDER





	
	
	
	



